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Respondent to provide Name & status of person who is to represent him at least 7 days prior to hearing  





Respondent may request adjournment within 7 days of receipt of “Notice of Hearing”.


If allowed will not be adjourned in excess of 14 days. 





The Complainant / Discipline Officer and Respondent to ensure all their witnesses are available to attend hearing. All parties must observe pre-hearing directions of Chairman of Discipline Panel. 








Secretary or Equity Manager or Operations Manager identifies rule violation and completes “Notice of Charge” 


Within 28 days of decision by Case Management Referral Panel to proceed. 








Secretary or Operations Manager or Equity Manager appoints Disciplinary Panel and nominates ‘Chair’ and if appropriate the ‘Discipline Officer’. 


The “Notice of Hearing” will be completed 


and sent with all relevant documents to Respondent who must have 28 clear days to prepare his case. 





Interim Sanctions may be imposed.


Within 28 days of receipt of complaint by CMRP


Ratification as soon as practicable








Within 28 days of receipt of complaint





Relevant Committee or National  ‘Case Management Referral Group’ decide if case to answer                          





All details of witnesses and copies of all statements and documents to be provided to Secretary , Operations Manager or Equity Manager 14 days in advance of hearing. 





If Respondent has objections to any member(s) of Disciplinary Panel they must submit their objections within 7 days of receiving “Notice of Hearing”.  Chairman of Panel’s decision shall be final








No case to answer NFA. 





Consideration to be given to 


Referral to Informal Grievance Procedure. 





Within 28 days of receipt of complaint





Discipline hearing ‘MUST’ be strictly in accordance with ABAE  ‘Discipline & Appeals Procedures [Download from ABAE Web  @ � HYPERLINK "http://www.abae.org.uk" ��www.abae.org.uk�








Complainant submits complaint in writing to ‘Secretary’ or Operations Manager’ or Equity Manager at appropriate level.


Within 6 months of incident  - or exceptionally in circumstances permitted by Case Management Referral Group                                                








If referred and if not resolved in grievance process


Further 14 days allowed to revert to full discipline process – if allowed by Chairman of Panel





Appeal re: Grievance Procedure finding may be lodged by complainant at 1 level higher   


Within 14 days of end of Grievance Procedure   





Decision at first appeal is final. 





Complainant submits complaint in writing to ‘Chair’ of appropriate level. Para 4








